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Part 1 General Introduction 

 

 

Studying in a foreign country is an unforgettable experience. This process is 

accompanied by feelings of confusion, anxiety, pain, and frustration, but also joy, pride, 

excitement and satisfaction. This Foreign Exchange Student Handbook for Capital 

University of Economics and Business will tell you what you should note in terms of 

learning, living, accommodation and visa for your study at Capital University of 

Economics and Business. You are expected to carefully read and conscientiously follow 

it.  

 

We sincerely hope that this booklet can help you to feel less confused, and more excited. 

 

Notes:  

Relevant information in this manual is updated till Dec. 2015. In case of any change, 

the latest regulation of the university shall prevail. This manual will be updated and 

revised from time to time. For the latest version, please visit the website of the School 

of International Education of Capital University of Economics and Business.  

This manual applies to all short and long-term foreign students at Capital University of 

Economics and Business, including diploma students (including students supported by 

Chinese government scholarship and self-supported students), Chinese language 

visiting scholars, professional visiting scholars, inter-school exchange students, 

students enjoying the Confucius Institute Scholarship and so on. 

1.1 University Profile 

Capital University of Economics and Business (CUEB) was founded in 1956 and has 

become a key university of the Beijing Municipality since the merger of the former 

Beijing College of Economics and the Beijing Institute of Finance and Trade in March 

1995. CUEB has become a modern and multidisciplinary university with focus on 
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Economics and Management. Its 6 major disciplines are respectively Economics, 

Management, Law, Literature, Science and Engineering, among which Economics and 

Management are its important features and outstanding advantages. 

 

 
 

CUEB has two campuses. The main campus is located in Zhongguancun High-tech 

Zone Fengtai Park in Huaxiang, Fengtai District, Beijing and focuses on full-time 

undergraduate and graduate education. Hongmiao Campus is located in the Central 

Business District (CBD) of Chaoyang District, Beijing and primarily focuses on 

international students, professional master’s education students, and continuing 

education students.  

 

 
 

The two campuses cover a total plot area of 580 mu [Chinese unit of area mu (1/15 of 

a hectare)] and a total floor area of over 300,000 square meters. The libraries collect 

more than 1,660,000 books and over 2,600 kinds of periodicals in Chinese and foreign 

languages. 

 

The university has 38 undergraduate programs, 55 academic master degree programs 

and 12 professional master’s degree programs, 19 doctorate disciplines and 3 post-

doctoral research stations.  

 

CUEB has the following schools and departments: School of Urban Economics and 

Public Administration, School of Business Administration, School of Economics, 
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School of Accounting, School of Labor Economics, School of Culture and 

Communication, School of Information, School of Safety and Environmental 

Engineering, School of Public Finance and Taxation, School of Law, School of Finance, 

School of Statistics, Foreign Languages Department, Overseas Chinese College, School 

of Marxism, School of International Business Management, Physical Education 

Department, School of International Education, School of Continuing Education, and 

Center for Professional Master’s Education. 

 

Currently, there are more than 21,000 registered students at CUEB, among which there 

are about 9,700 undergraduates, 360 vocational college students, 2,400 graduate 

students, 240 doctoral candidates, over 700 overseas students, and 8,400 continuing 

education students.  

 

CUEB maintains academic exchanges and cooperation with universities, research 

institutes, and social organizations in more than 20 countries.  

 

International students have been studying at CUEB since 1986. English taught 

programs were first launched in 2007 for international graduate students and in 2011 

they were adopted for doctoral candidate programs. Each year, more than 700 

international students from over 70 countries and regions study at CUEB.  

 

 

1.2 School Profile  

The School of Economics, founded in 1974, is one of the largest and oldest schools at 

Capital University of Economics and Business (CUEB). It consists of four departments: 

the Department of Economics, the Department of International Economics, the 

Department of Trade and Economics, and the Department of National Economics. It 

runs six research institutions: CUEB Economic Research Institute, Research Center for 

the WTO, China Research Center for Economic Growth and Business Cycle, China 

Research Center for Circulation, Research Center for Quantitative Economics, and 

China Research Center for Brand. The school also has a laboratory for economic system 

analysis and simulation and a reference center. 
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The School presently (May 2014) has 1300 undergraduates, 400 postgraduates and 150 

international degree students.  

 

 

 

Over the years, the School of Economics has adhered to a student-centered, teacher-

oriented philosophy, guided by a democratic working style in a relaxing cultural 

environment, rigorous academic ideas, harmonious relationships and open educational 

thought, aiming at developing talents with deep foundation and wider scope of skills so 

that the students can apply their knowledge efficiently to any type of environment, 

especially an international environment.  

1.3 Relevant Organs and Contacts 

A: For accommodation, Visa, and Chinese language teaching issues, students should 

contact the International Students Office (School of International Education): 

 

Contact Person: Quan Jiahong 

Email: cuebwsc@263.net 

Location: Hongmiao Campus, Library Building Office 502 

Tel: +86-10-65976331，65064328 

Address (Hongmiao Campus): 2 Jintaili, Chaoyang District, Beijing, China 100026 
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Tel: 010-65976331  

University: www.cueb.edu.cn  http://english.cueb.edu.cn/ 

School of Economics: http://eco.cueb.edu.cn/en/   

School of International Education: http://cice.cueb.edu.cn/ 

 

International Students Office: F5, Library Building, Hongmiao Campus of Capital 

University of Economics and Business (2 Jintailu, Chaoyang District, Beijing, China 

100026) 

Tel:86-10-65976331，65064328 

Fax:86-10-65006091  

Email:cuebwsc@263.net.cn 

 

 

B: For management and specialty courses teaching issues, students should contact the 

School of Economics and Business: 

 

Location: Main Campus (Fengtai Disctrict), Bo Xue Building, Office Number 720 

Contact Persons: 

-Undergraduate: Miss Feng Xi 

Tel: +86-10-83951011 

Email: fengxi@cueb.edu.cn 

-Graduate: Miss Shen Shaobo 

Tel:+86-10-83951024 

Email:shenshaobo@cueb.edu.cn 

 

Address (Main Campus): 121 Zhangjialukou, Huaxiang, Fengtai District, Beijing, 

China 100070 

Tel: 010-83952617 

Fax: 010-83952818  

 

Part 2 Programs Available (English Track) at School of 

Economics 

2.1 Bachelor Programs 

 Undergraduate Program (Bachelor of Economics):  

 

 This program is designed for foreign students, after completion of 2 years at their 

home institution, they are welcome to study 1 year (or 1 semester) in Beijing. 

 

Below is the list of modules offered in Beijing. Students should check with their home 

http://www.cueb.edu.cn/
http://english.cueb.edu.cn/
http://eco.cueb.edu.cn/en/
mailto:cuebwsc@263.net.cn
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institution which modules and numbers of credits are suitable for them. 

 

TRACK IN ENGLISH for International students at CUEB 

 

Fall Semester  Number of hours 
Chinese 

credits 

Compulsory courses     

1 International Trade  48 3 

2 Applied Entrepreneurship 32+16 2+1 

3 China’s Business Environment 32+16 2+1 

4 Financial Management starts Fall 14 32 2 

5 International Business Law starts Fall 

2015 
32+16 2+1 

6 Chinese Language & Culture 96 6 

Optional courses: Students must 

take one of two 
    

7 WTO and related topics 32 2 

8 Human resources management 32 2 

TOTAL SEMESTER 352minimum 22minimum 

Spring semester Number of hours 
Chinese 

credits 

Compulsory courses     

9 International Trade Practice 48 3 

10 International Business 48 3 

11 E-Commerce 32 2 

12 Corporate Strategy 32 2 

13 International Finance 48 3 

14 Chinese Language & culture 96 6 

Optional courses: Students must 

take one of two 

    

15 Cross Cultural Communication  32 2 

16 Sustainable Development  32 2 

Dissertation writing     

Dissertation writing and oral Defense   8 

TOTAL SEMESTER 336 minimum 29 minimum 

Total Fall + Spring semester 688 minimum 51 minimum 

 

2.2 Master Programs 

Graduate program (Master of International Business): taught in English in Beijing 
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This program is designed for foreign students enrolled in a master’s degree program 

at their home institution, students are welcome to study 1 year (or 1 semester) in 

Beijing.  

 

Below the list of modules offered for the fall semester. Students should check with 

their home institution which modules and numbers of credits are suitable for them 

 

CUEB 
Number of 

hours 

Chinese 

credits 
ECTS 

International trade 32 2 3 

Theories and Practices of International 

Business 
48 3 4.5 

Entrepreneurship 16+16 1+1 3 

Cross Cultural Management 32 2 3 

International finance theory and 

practice 

32 2 3 

International negotiation 16 1 1.5 

International Finance Management 32 2 3 

International Competition strategy 16 1 1.5 

Innovation management 16 1 1.5 

Chinese Business environment 48 3 4.5 

Corporate strategy 32 2 3 

Chinese Language 48 3 4.5 

TOTAL SEMESTER 384 24 36 

 

Application Requirements:  

Students are supposed to turn in all the following materials as part of the procedure of 

application before the deadline.  

 

Part 3 Before Arrival   

Application Requirements:  

 

Students enrolled within the framework of a university cooperation program are 

supposed to turn in all the following materials as part of the procedure of application 

before the deadline.  

A. “Application Form for International Students to study at CUEB” with a photo 

taken recently (electronic version with white background) 
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B. Copy of the passport information pages  

C. Certificate of highest academic degree obtained and Academic Transcript. 

D. “on campus residence” application form 

E. “letter for guardianship” 

3.1 Visa Process in Home Country 

Once CUEB receives the student’s application materials, the International student 

office will complete the application procedures and selection process. Then CUEB 

International students’ office will send the admission notice as well as the JW202 

form (see Residence Permit on p.13) to the student’s university. 

 

1 semester students will apply for X2 visa 

1 year student will apply for X1 visa 

 

Visa application in home country is not free. For example in France it costs between 

50 and 100 euros 

3.2 Physical Examination for visa  

CUEB will organize a time when all the new foreign students can go to the hospital to 

take the exams. The cost for the physical examination in Beijing is around 450rmb 

3.3 Insurance 

CUEB will pay on behalf of all students the following insurance (For one semester 

student, CUEB will issue the 400 level insurance, and 800 for the DD students): 

 

 

 

 

 

Insurance Liabilities 

 

 

 

RMB Insurance 

Amount 

(Yuan) RMB 

Age 6-69 

(International Student) 

Insurance 

Premium 

(Yuan per half 

a year per 

person) 

Insurance Premium 

(Yuan per year per 

person) 

Liability for Death + Accidental Disability 100000 400 

 

800 

 Medical Treatment for Accidental Injury 20000 



 

10 

 

Medical Treatment for Outpatient and 

Emergency （With the daily limit of 

RMB600,beyond the start to pay limit of 

RMB650, the insured can enjoy 85% of 

reimbursement） 

 

 

 

20000 

 

 

 

400 

 

 

 

800 

Hospitalization Medical Treatment 400000 

 

Note: Matters not mentioned herein shall be executed according to “Ping An Additional 

Disability Guarantee Group Accident Insurance (2013) (Clause D)”, Ping An One-year 

Group Term Life Insurance, Ping An Additional Accidental Injury Group Medical 

Insurance”, “Ping An Inpatient, Outpatient and Emergency Comprehensive Group 

Medical Insurance” and “Ping An Inpatient Group Medical Insurance”. 

 

Coverage Insured amount Scope of Insurance coverage 

 

Death/Disability 

 

RMB100,000 

In case of death/accidental disability due to accidental injury or 

disease, we will provide accumulative insurance benefit for 

death/accidental disability 

 

Outpatient 

medical insurance 

liability 

 

 

RMB20,000 

If outpatient treatment is required due to accidental injury and 

medical expenses are incomed, we will provide medical 

insurance benefit for the actual medical expenses considered as 

reimbursable, necessary and reasonable by local social medical 

insurance department within 180 days after accident. 

 

 

 

 

Outpatient 

medical insurance 

liability 

 

RMB20,000 

(With the daily 

limit of 

Rmb600. 

Beyond the start 

to pay limit of 

RMB650, the 

insured can 

enjoy 85% of 

reimbursement) 

If the insured calls 4008105119 EXT1 for medical consultation 

due to disease. If the Insured receive outpatient or emergency 

medical treatment because of illness and incur actual and 

reasonable expenses for medical treatment. Within the insurance 

time, the daily limitation for outpatients is RMB600.Up to the 

starting-line, RMB650, in the insurance time, the insured can 

enjoy 85% of reimbursement an accumulative amount of 

RMB20000 Yuan. 

Kindly reminder 

If the insured suffered from critical disease or chronic disease 

before buying the insurance, the insurer shall be released from its 

liability to make payments. 

 

 

 

Inpatient medical 

Insurance liability 

 

 

 

 

RMB400,000 

If the insured must be hospitalized after diagnosis of hospital due 

to accidental injury or disease, we will provide inpatient medical 

insurance benefit equal to 100% of the actual and reasonable 

medical expenses. 

Kindly reminder 

If the insured suffered from critical disease or chronic disease 

before buying this insurance, the insurance, the insurer shall be 

released from its liability to make payments. 
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Whole process medical management 

Emergency medical rescue 

1. If he/she needs to see a doctor due to disease or accident, the 

insured has to directly call 4008105119 EXT1 for consulting 

diagnosis medical guidance and precautions for claim. If it is 

confirmed that hospitalization is required, the insured can apply 

for advanced payment of medical expense for hospitalization to 

rescue company. If the insured is directly hospitalized without 

recording of rescue company and outpatient treatment (including 

these whose conditions do not meet the requirements of 

hospitalization but hospitalized), the recue company will not be 

responsible for advanced payment of medical expense for 

hospitalization. If advanced payment for medical expenses is 

made without the above procedures, the insured will not be able 

to get compensation. 

2. Telephone number for claim consultation and reporting of 

major accident 4008105119 EXT1. You can call 010-67185217 

in the areas without telephone number beginning with 400. 

 

Regarding the reimbursement details, students can call 400-810-5119 for reference.  

Website: http://www.lxbx.net/   http://www.lxbx.net/lxbx-eng.html 

 

If students feel this insurance is not enough or does not cover their expected needs, they 

are free to buy additional plans. 

 

3.4 Vaccines needed to travel in China   

No vaccines are required. Consult a medical professional for additional details. 

 

Part 4 Arrival 

4.1 How to Reach the Campus 

If you are arriving with a group of CUEB students (5 or more) the university can 

organize an airport pick up. 

 

The campus is located about 25 km away from the airport. If no traffic, it takes less than 

30 minutes by car. But at day time, traffic is often heavy, and it might take up to 1 hour. 

 

Upon arrival in Beijing, we suggest you to take a taxi. The fare will be 100 to 150rmb. 

ATTENTION: only use legal taxis. There is one dedicated “taxi pick up line” gate at 

the airport to get a legal taxi. Do not respond to solicitations from strangers. When 

leaving the taxi, always ask for and keep the receipt. 

 

http://www.lxbx.net/
http://www.lxbx.net/lxbx-eng.html
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You can also choose to take the Subway: 

 

Line 1: Take Metro Line 1 to Dawang Road Station, get out from Exit A, walk north 

for about 1km. 

 

Line 2: Take Metro Line 10 to Jintaixizhao Station, get out from Exit B, walk east for 

about 100 meters to take BRT 2 or Bus Line 488 and 671 to West Hongmiao Crossing 

Station. 

 

Line 3: Take Metro Line 6 to Jintai Road Station, get out from Exit D and walk south 

for about 1 km. 

4.2 Accommodation and Payment  

Please inform us in advance about your scheduled arrival time. We will prepare a bed 

for you. We will also make sure that a staff member will welcome you at Hongmiao 

campus building 12 School of International Education (dormitory building). If we are 

duly informed, check-in can be processed 24 hours a day. 

 

As per agreement between CUEB and your home institution, you are eligible to live 

outside of the campus for your 2nd semester in Beijing. But at your arrival, for the 1st 

semester, you must stay on campus. 
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Off-Campus Accommodation: 

 

If you decide not to stay on campus for the 2nd semester you MUST: 

-inform CUEB BEFORE the beginning of the 2nd semester. If you fail to do so, you 

will have to stay ON campus, 

- provide CUEB with all the details of your new accommodation. If you fail to do so, 

you will be asked to move back to campus. Before you negotiate a leasing contract with 

a Chinese owner, we suggest you to consult with CUEB staff.  

 

On-Campus Accommodation: 

 

The university has two dorm options, below are the prices per person. 

 

Price Facilities 

¥42 / Day / Bed 
Refrigerator, TV, Telephone (201Card), Toilet, Shower. 

Safe, Public Kitchen room, Coin and Card laundry, 20 ㎡/Room 

 
¥51/Day / Bed 

Refrigerator, TV, Telephone (201Card), Toilet, Shower. 

Safe, Public Kitchen room, Coin and Card laundry, 25 ㎡/Room 

 

Each room is equipped with bathroom, furniture, beddings, A/C, telephone, TV set, 

Internet jack, etc. According to the policy, two students share one room.  

Students must inform CUEB and reserve ahead of time if he or she wants to live on 

campus. The accommodation payment, for the entire semester, is due at the beginning 

of the semester. 

 

Public Kitchen: Cooking and use of electric stove, electric heater, rice cooker and 

electric bed are not allowed in the room. Please cook at the public kitchens in Building 

12 and Building 2.  

 

Room Maintenance: In case that there are items to be repaired in the room (such as light 

bulb, stool, electric fan and air conditioner),please inform the floor attendant or the front 

desk on the first floor.  

 

Phone and Internet: Each room is equipped with a telephone and Internet is accessible 

(WIFI with a 20GB limit per student, per month, is free, additional internet can be 

purchased). Note: in China, access to international website might be slow or limited. 

 

Dormitory Visiting Hours: 14: 00-23: 00 from Monday to Friday, 9: 00-23: 00 on 

Saturday and Sunday. Visiting guests must fill out reception form and show 

identification (student card or ID card) at the front desk, or else no access is allowed. 

Please make it clear to all visitors. The school gate closes at 23:00 and the door of the 

Foreign Student dormitory is closed at 24:00. Please return to school on time. 
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Special Attention: When leaving the room, please remember to lock the door and keep 

valuables and money in the safe in the room, to prevent loss. 

 

Students enrolled in the framework of a university cooperation program do not 

need to pay dorm fees before arrival. They are granted the favor to pay those fees 

upon arrival (in the first week of semester). Students will pay at Room 508, 

Library building. If a student does not pay on time, his/her visa may be cancelled. 

4.3 Registration  

Registration: Admitted students through university cooperation programs, should be 

present and register at CUEB international office on the required date (usually during 

the last week of august), during office hours (Mon-Fri, 8-11am and 1-4pm). Students 

are required to bring their passport in person. 

4.4 Resident Permit 

Handling of Residence Permit for First Time: After their arrival in Beijing and after 

students register at CUEB in Beijing, the International student office at CUEB will 

then assist the students with visa application (X visa) in the following weeks.  

The foreign students holding long-term study visa(X1 and X2 visa) should take the 

following documents to handle residence permit at International Students Office of the 

School of International Education after enter the territory of the People’s Republic of 

China. Anyone who fails to do so will be self-responsible and bear the fines.  

 

The documents to be submitted to apply resident permit include: 

1) Admission Notice of Capital University of Economics and Business 

2) Visa Application Form for Foreign Students Studying in China (JW201 or JW202 

Form) 

3) Valid passport and visa 

4) 2-inch document photos with white background (electronic version) 

5) Temporary Residence Registration Form (provided by CUEB if you live ON Campus, 

provided by the local police station if you live OUT of campus) 

6) Medical Examination Report of Foreign Students 

 

Estimated cost: 400rmb to 800rmb according to length of study. 

 

Where to Handle Residents Permit: Entry and Exit Administration Brigade of Beijing 

Municipal Public Security Bureau 

Address: 2 East Avenue, Andingmen, Dongcheng District, Beijing 

Office Hours: Monday to Morning of Saturday: 8:30-12:00 and 13:00-17:30 

Rest on Sunday and statutory holidays 

Hotline: +86 10 84015300 

Hotline for Foreigner Visa Consulting: 84015292 
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How to Get There: 

1) Take Bus Line 118 or 115 at West Hongmian Crossing and get off at West 

Dongsishitiao Bridge, then take Bus Line 406 and get off at DongzhimenBeixiao Street, 

North Exit. 

2) Take BRT Line 2 at West Hongmian Crossing and get off at Chaoyangmen Station, 

and then walk 326 meters to Chaoyangmen Station of Metro Line 2, take Line 2 and 

get off at Yonghegong Station, then walk east for 950 meters. 

4.5 Visa 

Passport Replacement: If a foreign student gets a new passport in China, he/she should 

handle the passport number change application formalities within 5 days after obtaining 

a new passport, for a new visa. After this, he/she should come to the Foreigner Affairs 

Administration Brigade of Beijing Municipal Public Security Bureau to handle passport 

number change formalities. According to relevant regulations of the Exit and Entry 

Administration Law of the People’s Republic of China, if no change formalities were 

handled timely within 10 days after replacing a passport, the student will be punished 

in accordance to those regulations. 

 

Lost Passport: After discovery and confirmation of a lost passport, a timely report must 

be made to International Students Office of CUEB and the public security bureau, and 

apply for prompt replacement. If the passport is lost and no timely case report and 

application are made, a continual stay in China would constitute illegal residence. In 

this case, according to the Exit and Entry Administration Law of the People’s Republic 

of China, the student will be fined. In serious cases, the student may be detained. 

 

Cancellation of Visa and Residence Permit: In case that a foreign student has such 

changes in school roll as suspending schooling, temporary absence from school, 

remaining enrolled, transfer and drop-out, he/she should first cancel the visa or 

residence permit handled via Capital University of Economics and Business, or else 

CUEB will not approve such changes. 

 

Departure after the End of Studying at CUEB: After foreign students finish their studies, 

they must depart within the validity period of visa or residence permit. 

4.6 Campus & Student Cards 

A - Campus Card: After completion of the administrative registration process foreign 

students may get their campus card at the International Students Office by taking their 

passport and 2-inch document photo. Campus card is used to access onto the campus, 

campus hospital, library, canteen (can be used on both campuses). Campus card can be 

used after recharging. 

 

B- Student Card (1 semester exchange students, are not eligible) is an important proof 

of the identity of foreign student and should be carried around and shall not be lent to 
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others. In case of loss, please apply for a replacement timely.  

At certain sites and tourist attractions in China, students can get a discount on entrance 

tickets. 

 

Part 5 Study at CUEB 

 

5.1 Semester Schedule 

A school year of Capital University of Economics and Business is divided into two 

semesters: fall and spring. 

-Fall semester usually starts at the beginning of September. It is the beginning of a new 

school year. 

-Spring semester: usually begins at the end of February. 

 

The last two weeks of each semester are is dedicated to exams. 

 

Winter holiday is arranged according to the Chinese Spring Festival. As the specific 

date of each Spring Festival is different, the beginning date of winter holiday is not 

definite. It usually begins about 10 days before the Spring Festival and ends 10 days 

after the Spring Festival, lasting for about 4 weeks.  

 

Note for students enrolled for a 1 semester exchange program during the Fall Semester: 

special exam sessions will be organized in order to allow them to be free to leave on 

January 1st.  

 

Summer holiday begins before mid-July each year. 
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5.2 Length of Schooling 

A typical day of study at CUEB:  

 

Courses run on Hongmiao Campus (downtown, next to the dorms) usually from 8am 

to 6 p.m. (8 to 12am then 2 to 6pm). Every 60 minutes students enjoy a 5 minutes break. 

Then after 2 hours there are 10 minutes break.  

 

Course Time: 8:00 – 8:55 / 9:00 – 9:55 /10:05 – 11:00 / 11:05 – 12:00 

           14:00 – 14:55 / 15:00 – 15:55 / 16.05 – 17.00 / 17.05 – 18.00 

 

Reminder: only Chinese language courses are taught on Hongmiao campus 

 

Courses run on Main Campus (West – fengtai disctric)) usually from 8am to 5:30p.m. 

(8 to 12am then 1:30 to 5:30pm). Every 50 minutes students enjoy a 10 minutes break. 

Then after 2 study hours there are 20 minutes break.  

 

Course Time: 8:00-8:50 / 9:00-9:50 / 10:10-11:00 / 11:10-12:00 

           13:30-14:20 / 14:30-15:20 / 15:40-16:30 / 16:40-17:30 

 

The standard length of a semester is 17 weeks for courses +1 week for review +2 weeks 

for exams (remember that for students enrolled only for Fall semester, they will be free 

to leave on January 1st). 

 

Part 6 School Policies 
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6.1Graduation Requirements for Undergraduate Students 

For students enrolled in a 1 year study, double degree program, at CUEB. 

Undergraduate students must complete required credits and courses and pass relevant 

examinations in accordance with the teaching program. Attendance to classes is an 

important criteria. 

6.2 Graduation Requirements for Graduate Students 

For students enrolled in a 1 year study, double degree program, at CUEB. Graduate 

students must complete the stipulated credits and training program required courses. 

Attendance to classes is an important criteria. 

6.3 Certificates and Certifications 

Learning Proof: Capital University of Economics and Business can provide learning 

proof in Chinese and English. One-week advance application to the International 

Students Office is needed.  

 

Transcripts and Degree: When a foreign student graduates or completes schooling, the 

International Students Office will provide a transcript and degree certificate to him/her.  

Note: CUEB only provides one copy of learning proof and transcript, and more copies 

need to be additionally paid. Only one copy of the degree certificate will be provided.  

 

Leaving School: After graduation and the completion of schooling foreign students 

need to leave CUEB, and China, before the expiration of their visas. 

6.4 Attendance and Leave 

Attendance: CUEB conducts systematic attendance checks for lectures, exams, and 

other teaching activities. In case that a student cannot attend, he/she should ask for leave 

first (leave will also be deemed as attendance). Leaves are divided into sick leave and 

personal leave. Those asking for sick leave shall present diagnosis proof after the end 

of such leave, or it will be deemed as personal leave. Leaving without asking for 

permission or non-permitted leave should be treated as absenteeism. Where 

absenteeism accumulatively exceeds more than one-third of the total credit hours of 

a course, the student concerned will lose the eligibility to participate in the 

examination for such course, and the credit for the course is recorded as zero.  

 

Leave: In order to better serve the students and maintain smooth communication 

between us, in accordance with the relevant provisions of the university, all students 

with leave needs (either sick or personal leave) need to ask for leave with the competent 

faculties, instructors and International Students Office, so that the teachers with 

International Students Office know that you have asked for leave as well as your reason 

and arrangement during such leave. 
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6.5 Punishment 

Those who violate school discipline, miss class, destroy public property, fight at school 

or have other adverse behaviors will be given, depending on the severity, such 

punishments as; warning, serious warning, academic probation, and finally being 

compelled to drop out of CUEB. 

 

CUEB and students home university are always in close contact to deal with such cases. 

 

In case foreign students have legal violations, the public security bureau will handle in 

accordance with relevant Chinese laws. 

 

Part 7 Life on Campus 

Sketch Map of East Campus:

 

7.1 Transportation from Hongmiao Campus to Main Campus (West) 

From the Hongmiao (East) campus walk south 10 minutes to subway line 1, Dawanglu 

station. Take line 1 one stop to Guomao station and transfer to subway line 10. Take 

subway line 10 40 minutes to Shoujingmao station.  
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The School of International Education, CUEB provides a financial allowance to cover 

monthly subway fare from East to West campus. Students need to apply every month 

before the 10th in order to receive the allowance.  For additional details, please contact 

the International Students Office (room 502) or the Financial Office (room 508) in the 

Hongmiao campus (East) library. 

7.2 Libraries 

The libraries house; 1,400,000 volumes of ordinary Chinese books, 50,000 volumes of 

foreign books, and 50,000 volumes of ancient books, 2,400 kinds of Chinese periodicals, 

and more than 200 kinds of foreign language newspapers. In terms of electronic 

resources, the libraries have introduced over 40 databases, among which are 15 foreign 

databases, nearly 150,000 kinds of e-books, more than 300 e-newspapers, 20,000 kinds 

of Chinese and foreign electronic journals, along with both Chinese and foreign 

language master’s theses. The storage capacity of multimedia resources hits 3TB. 

 

Tel: +86 10 83952317 65976502 

7.3 Sport Facilities and Access to those Facilities 

There are three fields (basketball, football, tennis) all open (free of charge) to the 

students. Students should call and make a reservation in advance.   

Tel: +86 10 65976201 

 

There is also a gym on the campus: cost 700 RMB/3 months (south gate of student 

dorms). It is managed by a private organization. Interested students may contact the 

front desk of the gym. 

7.4 Extracurricular Activities 

The university organizes scheduled extra-curricular activities and teaching practices. 

The notices for extracurricular activities and other notices of the university will be 

posted on the bulletin board on the first floor of Building 12 in Hongmiao Campus, and 

at the front desk of each foreign student dormitory.  

 

Please pay close attention: If you wish to join, you have to register at the International 

student office one week ahead to the assigned dates of those free trips. Please check the 

notices out every month. 

7.5 Dining and Laundry 

The student cafeteria at the Hongmiao campus of CUEB has a number of food options. 

Students who wish to use the cafeteria can open a cafeteria card by first contacting the 

International Students Office (room 502 in the library, Hongmiao campus) and then 

adding funds to that card.   
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Building 12 and Building 2 are both equipped with public laundry room, and a laundry 

card can be purchased at the front desk of Building 2. 

7.6 Medical Services 

CUEB hospital on the Hongmiao campus can provide sufficient medical services, and 

students can see a doctor by using their student card. It is located inside building 2 (west 

side of the building). Open only during working hours.  

 

Student can also choose other hospitals (covered by CUEB insurance): Beijing Chao-

Yang Hospital and No. 2 Hospital of Chaoyang District. (Note you can have a special 

service in English – additional fees are charged, might not be covered by CUEB 

insurance – see above page in this document about insurance) 

 

You can visit as well some “international hospitals”. The list below is not exhaustive.  

French Embassy Medical Doctor 

Add: 14 Liangmahenanjie Ta Yuan Office Bld, Second Etage, Beijing 

Tel: +86 10 65323515   65323515  

Fax:+86 10 65323529  

 

Fees charged are usually covered by the French medical insurance 
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Beijing International SOS Clinic 

A private international hospital and standard clinic providing the full spectrum of 

medical services including family medicine, dental services, Obstetrician gynecology, 

ophthalmology, psychiatry, physiotherapy, occupational therapy etc. Staff is made up 

of highly trained professionals from all over the world. A 24hr call center provides 

medical assistance over the phone in English, Chinese and Japanese. The clinic has 

direct billing arrangements with all major insurance providers. Consultations are 

about USD 90. 

Add: Suite 105, Wing 1, KunshaBuilding, 16 Xinyuanli, Chaoyang District, Beijing 

Tel: +86 10 64629112  64629100 

Email: china.inquiries@internationalsos.com 

Website: http://www.internationalsos.com 

 

Part 8 Life in Beijing 

8.1 Transportation 

 Surrounding Bus Lines:  

 

 

Hongmiao Crossing West Station: BRT 2,BRT 2 

Branch,115,615,202,118,112,101,671,488, 718 

Hongmiao Crossing East Station: 605, 411, 639, 595, 117, 118, 101, 671 

Xiaozhuang Station: 411 

East XiaozhuangRoad Crossing: BRT 2, BRT 2 Branch, 202, 615, 118, 112, 101, 671, 

488, 718 

East Guanghua Road Side: 31, 30, 639, 595, 502, 207, 976 k 

mailto:china.inquiries@internationalsos.com
http://www.internationalsos.com/
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8.2 Bank Account 

It is easy for foreign students to open a bank account in China. If you plan to study 2 or 

more semesters, we strongly suggest you open a bank account. Usually you only need 

your passport to open an account. It is a safe and convenient way to receive transfers.  

 

 Banks around CUEB  

 

 
 

Outside the South Campus Gate: Bank of China, China Everbright Bank 

Outside the North Campus Gate: Bank of China, Industrial and Commercial Bank of 

China. 

The said banks can offer currency exchange services. 

8.3 Mobile Phone 

It is easy and cheap to buy a mobile phone in China (from 150rmb). We suggest you 

get a SIM card as soon as you arrive. China Mobile, China Unicom, and China Telecom 

are the largest carriers, and have many shops throughout the city. You can get a SIM 

and phone (if you bring a phone from your home country make sure it will work with 

a Chinese SIM card) from any of these shops. Please give CUEB your local cellphone 

number to make communication easier. 

8.4 Electricity and Plugs 

Voltage in Mainland China is 220V, 50 Hz. A variety of electrical outlets can be found 

in China. See below pictures of the most common plugs. 
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Example 1 - Plugs used in France match with this type 

 

 

Example 2 

 

8.5 Security Services 

Public security is good in Beijing. It is safe to learn and live with Capital University of 

Economics and Business. Still, we recommend that you pay attention to your safetly at 

all times. Always keep your passport and valuables in a safe place. Do not carry your 

passport (a copy of your passport is enough), or a lot of cash on your person unless it is 

absolutely necessary. Remember to lock your doors and windows, and turn off lights 

and water when leaving your room. 

 

While traveling, please comply with the traffic rules and pay attention to traffic safety. 

According to China’s laws and regulations, foreign students must hold a Chinese driver 

license (including motorcycles, cars, etc.) when driving in China. An international 

driving license IS NOT accepted. In addition, according to the rules of Capital 

University of Economics and Business, motorcycle driving is not allowed on the 

campus.  

 

In case there is a problem, timely report shall be made to the police and International 

Students Office. We will offer you help.  

 

Emergency Numbers: 

Police: 110 

Medical Emergency: 120 or 999 

Fire: 119  
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School alarm call: 65976110    

Traffic Accident: 122 

8.6 Foreign embassies in Beijing 

French Embassy in China 

Add: FaguoZhuhuaDashiguan60, Tianze Lu, Beijing 

Tel: +86 10 85312000 

Website: http://www.ambafrance-cn.org 

Consulate in Beijing: http://www.consulfrance-pekin.org 

http://www.ambafrance-cn.org/
http://www.consulfrance-pekin.org/

